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The staff of Metropolitan Day School extends a warm welcome to
the enrglled students and their parents. The first feW ears of a
child’s Life are very important. We are glad that u have chosen to
share your child with us during this crucml tl[n eve pment. Our

number one priority iS quality care for all of our stu ents

OUR PHILOSOPHY

To a child eqch da ts otn adventure filled with new eXPe"'e"CeS Al
Metropolitan a our oal iS to prov'de a safe and nur turin d9
enwronmen or c ren. e exposing them to a research-bas
curriculum designed to oster eqrnmg at all develop mental leve S,
We believe # at learning begin at tr‘t ond contmues t T ugh one’s
lvFet‘me In omts[ todd lers. om resc hoolers w|ll be g rough
Lessons t‘pec‘fucal designed Jor t eir age and Etﬂgi eve opment.
aily learning activities an lected mater‘q L b use w|th
mdmdual academc goals and cttwes in mind. Indepen t inKing,
problem Sol\hhg( Listening, omd Io owing directions O«V'e Sk ls that
be remforce throughout the day.

OUR CURRICULUM

MDS is a child center program deSugne\s ’% doffer a comfortable first step
0°a Wo
of group e ucqt.on for young chuléren Our curnculum provi dqes a stimulating
o\( hallenging eXperuence for each stu ent Each c \ S rogress |s
trqc ed to ensure that he/she is meeting \s/ er potential. We have chosen
he Creative Curricu o as a framework ur p nlgmm n addition to
exposing our children to quality ¢ ‘lgrens tterqture
We bel-eve §hat active eXplorqbon 's an um portont compon nt in the lives of
young children am it us olu gh this ex l.oromon that children Learn. The
tmme staff at MDS w‘L momtor your child's actw‘t'es through our
prepared Leaming Stations. These statigns will consist of actmt'es in the
areas of math, reading, smence. ocial s;cuches. cooking, and character
velopmen
e Know that high qualit ear cqre ives chi dren q competitive
ﬂ\\'g« fl last th Tgu & out tY\ ur ln}les Ourgknowi é f how ghté' eon‘n
coupled with a ch centere seonrc gqsed curr.cu um will eq “‘$ f ildren
with the Know edge and skl S ne'gders to become competent, Lifelong
learne



OUR STAFF

Research tells us that Llife-changin learnm% ppens betw c‘eev\ birth
and age 5 years e howe carefull J’ selected ex erience sta
t'!‘\ag are qualif |e in C ul d care and Who share our belief in how

ren leam. The staff has rec ived training by the durector on
the Crethe Cunculum Equ¥ Childhood Theory, omd Stages of Child

Develop ment Monthl f training Sessions on topicS such as
Covm ctm tAeomm ul ways With Famt S, Purpose of Assessment,
opmenta L ate qctw‘t'e others topics deSigne

(g1 0
mcrease awarenesg 1F how children eam We believe that a Welt
trained staff is essentml for the success of our program.

THE OWNERS

etropolitan Day School is owned and o perate Janice Bell
Mcg’l"\qn o‘?nd AVa th‘ng This mother/Daug ter duo Z o combined 35
years of ger.ence n the chal. care mdustr h are graduates
of S{:jlman ollege, with Bac e ors omd quters o Arts e grees in
velo mev\t om Early & hildhoo ducatuon g\s Mcs om iS O
retar urec or of € qu Childhood E ucat'on or irmingham City
Schools. She also Serve as a adjunct prof essor of Early Chi l.dhood
Education at Jeff State Commumty College f our years.



SCHOOL DAY

ARRIVAL AND DEPARTURE
Students ar gt

ermitted in the building before the schedule ening time.
Parents qre aske c}:pqr the pqu spgqces provided and sho&up\not glock the
riveway in front of the bui mg Always turn oL your engine, p ace ¥our car m rk
and never leowe a chJ.d unqttgnded Students should be sugneq in When dropping of f. Please
do not allow any child, regardless of age, fnter the schoo uno\ccom om-eo\ All tudents
are 1o be taken d-rectl to th e esig nate iassroom We recommen t at you te your
child that you are ng and at you w'l return, and then eﬂqrt n a reso ute and
positive momner so that your ch ld fees that vy eel good about his being at Sch °|ol Our
staff is very experuehced ond Will do everyt they can to d'stmct your chil
encourage mvolvement in the program. For the firs severol ays, your child will be ven
extra attention during your de arture tame. encouragmg him to trust and bond With
teacher. Upon enrollment, parents ar sL th e nqmes of anyone other than themseLVes
howmg pernmss.on to pick up heir chil lmtm be necessary to ask for some form
dentif -fatmh. preferably one with a -cture. from this person until J t Know
them e will not release z ur child to omyone other thoan an aut or-zid mdav- ual even if
we know the person a to pic up our C ld If you wish to make olternat.ve
transportation arron ements oY your c ul on any gwen day, you must call the sc ool or
provide written authorization in advance. The Metropolitan Day School r ce\quests that
parents not involve us in custody or v|s|tatnon |s ute n case ivorce
We camnot ep a pqre from p|ckmg ug his or h
order on eatte cceé 0

PR hor ol Bl Vehens o ' SShlays
meone a 1S picKing u ou
behavior that may put t e chil .ﬁ( picKing up y

splays
We res_grve the right to contact an alternative
erson
Before Lleaving, be sure to heck ur ch.ld' Jesignated area for his belongings.
ook or goul ork our cld has umshed Soi edgclo ?\es. ond any qdmm-st?'agve
correspondence { om th e sc ool, Parents ar to sign out their chil
use at arrival time. |f a student is picke

ren m t e same momner
p after 5:30 PM, there will
minute late charge. This fee is to be paid to t e employee caring for your c

% 100 p
hild at p\c up
We recommend children be dressed in washable, comfortable clothing to o[commodqte he
wide range of activities at school. Sandals and jelly shoes are not suitable; shoes wit
traction, such as sneakKers/ tenms shoes are pref erre
Pamt shirts or smocks are provided for paint and water act-wt' Please remember that
children are taken outdoors daily (Weather permitting) F be dressed accoro\m aly.
Light jackets and caps are appropriate in the s|‘>:rm omd al heavy eackets. ats.
scarves, mutten ond even boots are appropriate in the Win er Water ¢ ivities, occasional
spills, and bat roo qct‘v-Bes necess'tate that an extra change of c ot es be available
for your chi l.d at times. Please be sure to include a com lete set--that meoms soC s an
underWear too! Parents of potty trainers may w nt to provide several ch omgest
clothing until tmmm%vus com l.ete emember that extra clothes are to be nt a e%
with the seasons et or dnrt ot es are sent o e, please ret n Q cl eom. abele
extra set the nexy‘wrnm our child attends. We do not prqvide ¢ ot es‘nor borrow
clothes from other L ersonql items must be Labele \Tth the child's first and
ast name. Loose items sh l( e kept n a labeled ba 2ip
should be placed in your c

]!e g oc or tote). All items
's cub y when groppe 0 arents are respons| ble for
providing diapers and wipes for chil

ren Who are not potty trained.



REST PERIODS
We req uure that e oe\v‘ yone rest on mats after Lunch. Each child's

res%needs fer and we try to offer al ernatwe wq S of resting
as pr v| ing Soft music, stones. etc., tor those wh o choose not

to sleep Al lg‘tren are genemll¥ prov‘de q two-hour rest time. |f
your ch J. qs a favorite $leeping

Y is wel come at school. After
your ¢ |ld as ecfme ad)usted, w L u est th at fqvorute toys
are ut GWQ unti rest %mne to assure omet mg So Sp caq 'S
eR Eq e. On |:r‘ \(s or our child's ast ay he wee
00 parents should ta e the nap mats ome or Laund ermg
Please be sure to return t em on Monda % nmg or your child's
first day of the week at sc

SNACKS AND LUNCH

Parents must provide formula of breast milk for chil rfn in the
nurser Bottles are to be clearly mar d with your child's name.
Bottle ctvers should be Labeled as We ase be certain to inform
your child's teacher what formula your c iS using and any other
pertinent d‘etqry qcts

DAILY ACTIVITES

Each classroom will have an ch v'tzvschedule posted for your
mformatwon The children are provi ith actmt\es hro ghout the
that are appropriate for each age group. alfernate
bet een quiet and loud play, Which is mten ec to promote the social
grthh of each child.



THE SCHOOL YEAR

HOLIDAYS

Tuition is abl r less of holiday closings. Should a holiday fall on a
:\teo n tu?t.os\ iS gug. qiment s!'\{a L be ﬁ\e folkow-ng dayythe center

Ap ‘stm o& hg_l. dgys in Which MDS is closed:
. eo

ertm Lut er ing, Jr.'s Birthday
resi ent%q

emor‘q
Fdepen ence Day

Goog %oB/
Veterans Da
ThanKsgivin
Chr-stmqs
after ThomkSgng
Ch iStmas Eve
Day after Christmas

SCHOOL CLOSINGS

If the school must close due tf we 'iher emergencies, parents will
be notified as soon as possible via local v\ews Station reporting
systems. phone, text, and emails.

PHONE POLICY

When the staff is not avmlable tct answer telephone calls,
messages may be Lleft on the sc go 'S answering machme The
D‘rector or the Co-Director will check for messages and return your
L in a timely manner. |f there is an emergency please call the

school's emergency number given to you at enrollment.



| AND FEES

PAYMENT DUE DATES

Weekl w.tﬁqrents s&ahl pay %Accogdinsg ’goTth%dfolgogving gggﬁdusfz e

ee i ayments due on Mondays or Tuesda : . Any paymen

reczived m?teyr Tuesday will howe\; $20 late fyee. \»/l\le do not acgegtyany
payments on Friday

REGISTRATION FEE

Parents shall pay a registration fee oj $100.00 upon enrollment, for
each child.

ABSENCE AND LATE ATTENDANCE

Tuition iS due and payable regardless of the child's absence. Tuition is
no§ prorated based on Late attgn ance or absence. A Parent-
Provider tuition form with getqile tuition and fee information will

be approved, Signed, anc pquffd intyour child's records upon
enrollment.

LATE PAYMENTS

A three dqx‘ grace period is provided for all parents of MDS.
However, on thé fourth day of non-payment a $25.00 fee will be
added to the tuition payment. | non-p?yment continugs pass the

fourth day, a conference Wwill be requested.



POL|CIES

WITHDRAWAL

Wi thdrqwa of our chchfor any reason requires wntten notice. This notice
must g Er‘ow ed to t urectof ott least two (2) wﬁ. ks prior to the
effective date of the wit {qut ure to provide at Least two (2) weeks'
notice shall result in forfeiture of deposit.

GROUNDS FOR TERMINATION OF ENROLLMENT

Metfgpolutan Day. School sgruve to rowde on environment in Which
ts will be nurture ve Un fortunately, on occqs.on,

t ere are s|tuat'ov\s that arise t hinder the schools a .l.t\é to
0ﬁ ieve this goal and require th e termination of a student'
enrollment. Grounds for termination of enrollment include, but are
not imited to accounts that are pers‘stent lqte or Severely
overd ue lsei ‘Tuition and Fees," ab ove i eg ar o Metro obtom
Da Sc ol po 'Cteé and procedures us-ve om uo«a reqts f acts

f violence, and any act of Sexual misconduct nless immediate
ftton iS necessary, he Director, Within a reasonable time after an
q e ed v.olqbon hqs occurred, Will present the students qrent (S)
uar ian (Ss) with a wntt n qunmg detailing the conduct that
v|o ates the standards of the school.'|f the behavigr or offense
contmues or ummfduqte action iS merited,

Director s hall determine whether the
c.rcumstamcei‘ elqu-re the termm tion of evsrollment Notice of
termination shall be prolw {t_, e parent(s) or guardian(s) in
Writing. Termm tion sh a be e $ect-ve immediately. However, i

circumstances al oW and the .rector determines that i t would
preSent no risK to Metlr?‘ olitan Day School students, families, or
staff, the Director shall have d-scre’uon to a low o reqsonqble time
for other arrangements for care. In no case shall this time to make
other arrangements for care exceed two (2) weeks.



DISASTER EMERGENCY PREPAREDNESS

The Ala ama Department of Human Serv|ces reqwres that we are aLWa\(
Ere pared for an emergency 0?r d|sas er Therefore, in addition to the dai X
ems you bring for your chil fo ow\ng items should be kept at sc oo :
ildren not yet potty tramed % e_usld maintain a WeeK's supply of
ape

« Bottle-fed children must provi e a_ﬁrextra bottle and enough formula
ee
(3) days.

HEALTH PRACTICES

Med-cal Records
The Alabama Depart[nent of Human Serv-ce uires o rne?1 fal hustory ang an immunization record (or
religious or me ical exemption, if applicable) for every child in a -cense fac-l-ty Students under
th-rt‘ (30 m nths must provide a physica eXam form t t cert fies that they were seen by a doctor
w-t m th e ree months prior to enrollment. ALl h tl orms are requ-red before the f|rst day
your child's attendance In ‘addition, MDS requires all. childr oe'n have t e-r immunizations current pr-or
dm-ss|on to the program and that ummun-ﬁﬁ-ons be up-to-date at all times. Emergency Procedures
A plan for the evacuation and care of ren in caje of fire, tornado, serious accident or injury,
or power failure shall be establ-shed and poste

ILLness
Children are not to attend school -f they hgve severe colds. undetermined rash or spots. fever,
severe headache. upset tomach, diarrhea, ischarge of the eyes or ears. Parents should exermse

in o consoicuous place in the center.

caution and heir child home should other unusua symp oms occur. The Metrop olitan Day School
reserves t e r- t to re vest a wr-tten doctors report When o[ c\quest-on of a contag'ous d-s ase
exists. No prov-smns con be mal gr or a p re uestmg a child’s restraint rom outside
e

ay.
Parents are notified to pick up chi n umme -ate signs of illness occur durin da Please use
the foll:w-ng |¢>gwde to determine ern ygur child may return to s?: oof L8

Chicken Pox- 7 days after onset %f rash or until all Llesions have crusted over
conjunctivitis (pmk eye)- en child has been under treatment for 24 hours
mpet 0- u8 our after beginning of therapy

easles- U days after onset of rash
Mumps- 9 days after swelling is gone
Strea £ u our af er starting antibiotics

Fever- 2 ours free o ever w-t out medication
Diarrhea- 24 hours ‘f ee of iarrhea wit out medication
Vomiting- 24 hours ftree of vomiting Without medication

Tollet Tramm
Different children gain bladder and bowel c ntrol afgferent ages, just as hegl k‘eg‘ Walk and
talk over a wide ran e of time. a=t-n unt- your child is interested and ready i Key to a
smooth master% o etmg When %(t-me to encourage your child to be to et tra-ned it is
important tO e relaxed about -t e w- with parents to be cons-sten and use the same, or
similar, methods Which prove most e 'Fectwe for your chsld However, if a child does no resp? nd to
the teachers efforts and repeatedly refuses to cooperate, we will not reqwre hat the child use
he toilet. If a struggle develops, we may suggest delaying the training for a few weeks and
together try to determine a more opportune time.
When trammg iS in progress. e sure to Send several ch ea cloth.n mclude socks and es. too)
for th OSe accidents Which will occur. For bo s spec‘a 7 ss in c 0 -ng that is easy for
man ulate, Avo-d belts, buckles and Layers of things to get t rough. Such clothing of n cauSes t
needle s rustrat- n and panic. At three 'years of ‘age most children are norma z rmg
t e day, alth ou?\ at this agb -t is common for children tg have acci entst T xpect tha most
ildren will ‘be trained before entering the three year old class.



HEALTH PRACTICES

Acciden ncident Re orts
Safety is a top priority at The Metropol-tan B& ‘School Stl l. there are times When a child will have

an accn 1r an mcident Will occur etWeen your ch nother chi ld that 's out of the
ordinary. our c'h d's teacher will complete a re?‘ort for you a ing w at h cI)pene an the nature
of the m)ur-es any first aid is a mnmstere , the treatment W-ll be describ

to you. Ac
accident re ort. signed b the teacher in charge at the time of the accident. w-ll be roVugex to o
. s i A copy Will be fi ledgw-th-n t?\e Director's of fice. 5 y

Medical Emergencles
In the eventL of a med-cal emergency or serious accident, we Will immediately cont ct the parenﬁ If
it is impossible to reach either parent and should emergenc treatment be re u-re the child wi
taken to the hospital preference noted in your child's files, or to the neares hospital if conditi ns
dictate. Your authorization to contact your family phys.cnqn and to take Whatever emergency medical
measures are necessary iS part of the emergency release form.

DISCIPLINE

All students are to cooperate with the school staff. Teachers at The M troYol‘tan Day School are
trained in using positive re-nforcemen as o meqns of sc-R ine
In addition, we a tem t tﬂ redirect the child's qctn'q‘ a pro lem arises, the parents are noti 'F|ed
for assistance and a po sible conference with the ¢ lds teach er an the |rector Our goal is to f
solutions and to provide the very best envir nme t Eor your child. |f we cannot achieve a mutuqlly
agreeable SOtutnon. the ch d will be as ed to leave the school.

SCREEN TIME POLICY

Screen time i tne use of television, videos, video games, and computers

Screen ime ds -l?
er asS a tree o-ce
. -m- 3 § no more than a tottl of 2 % hours per week

. BreiBied girng il br ShaEK 08 2 years
oﬂl e l.mmtex to gno more thaYn 15 minute increments, except for school age children
S mp leting fmewo

Comp uter use Sh
schédules -nc{ud-ng daily screen time shall be prominently posted in each classroom.

SMOKING POLICY
Smok-ng oilproh-buted

times in Ch ld que Centers-including before and after hours of operation
e Within 1 n entrance or exit
. m “Y\ \s/e \c e ?\ 'e;\'ters to transport children
“No Smo -n g ns sh q gosted in facilities omd vehicles u tho transport chi ldren
s't mem er consame c-ga ettes betore t e work shi egins or durm 9 bre‘ % from

e c care center premises, t ajf member shall behre wred t sh
thoro Sta %nd VO unteers uld avoid bringing cloths that sme l o smo e into the bmld-ng. or
onto t aygroun



EMPLOYEE HEALTH POLICY

employee shall be permitted to work at the CHILD CARE CENTER While experiencing any of the
llowing Symptoms:
Vomiting
Diarrhea
soreiheroat with F
ore Throat Wi ever
A lesign containing pus such as a boil or infected Wound that is open and draining and cannot be

covered
i eport Such Symptoms to their CHILD CARE CENTER Supervisor and shall not

fotumreoion nti "Shont oS
e (0] ' (0] e
fo ‘?Vith a communicable disease that can be transmitted by foods or other

Any emp yge diagnoseo . ol t}i\w _ \( cf _
means or Who iS a carrier of organisms that cause suc f« ‘8%083 shall not be allowed to \.Norg. n a
%HlLB‘ CﬁRErE‘%\'g”ER in any capacity in Which there is a likelihood of such person transmitting disease
o other persons.
Commagn C%mmunicqble Diseases (The Big "6"):.
epatitis A virus
el
Engero%ﬁn?opv‘agiq or Shiga toxin-producing Escherichia coli

Elaolv;\'{\%ﬁoiga.[yggrmonella (NTS)

Z
o

f

(=)

NUTRITION POLICY

Ll food served in Chil re Center shall comply with USDA recommendations for Meals and Snacks.
VSater shqfl be av ﬁqu e at afl melt«l.s andm ?n cks 7 L
Blngu %5 %\ws_%teene beverages shall be served to children.
]
No. More than € ounces per d%y.
Only served at meal or Snack time

Oon or children over 12 monihs
‘ d"( fat }or children 2 years and older (unless medical documentation is

Milk' with 1% or less mi
provided for chil g
Food items that Shall be served at Lleast once a week
Orange vegetable- for vitamin A .
Dark green vegetable-for iron, Vitamins A and C, and fiber
Legume- for. protein, iron, B vi ammi
Agnl&qgﬁqftrlbeo grains Served each week shall be Whole grains
E‘osted in view of parents ond fgod preparation staff

repared at least 2 weeks in advance . _ ,
cﬁp@;g&,s -ggt\(\:\ae qsrggd ood allergies shall be kept on file in food preparation areas and in the
Doc\tmentqtion gof amended menus must be corrected in Writing and any substitutions shall be of
equal nutrient value.

ooooooo>



POLICY FOR PREVENTION OF COMMUNICABLE DISEASES

Common Comm N‘Rble Dut‘eas

f plo'yee S oWed(s to work while having an illness diagnosed by a
ctitioner due to:
NO oVirus
epa t\s A Virus
Shige

ntero% morrhqg-c or Shiga Toxin-producing Escherichia coli

Salmon
Nontyp % [ &amonellq (NTS)
Dete tton o Lne Seis‘
In order to contro & i pread of communicable d-seafes in the child col

n er. it IS im ortant that the caregiver reco mze ln sse%‘farl lso ate the

é“ tqtel and contact a parent or guard can be

ove rom the center as soon as possible. Sta f s o d be alert to the

fo oWing symptoms:

1 Sev re cough
hul. ma‘( 4 R;lc ee tho%{f q%ﬁ wWhooping sound as he coughs
a hm roub e espectql important in an infant under 6 months old
oW|s s n Oor eyes
" eye C unctivitis-tears, redness of eyelid lining, irritation, followed by
&&&;‘m o dicharge of pus
0

. A lesion suc as a bi.uster. boil, pustule or infected wound that is open or

Fevensh appearance
etha 9y

arrheao

Omlt‘“

h12.0
C<U

TS

f‘—‘

? behavior
.s cromk¥ or Less active than usual
i rieS more than usua
$ ils gener;_a discomfort or just seems unwell
as d f~cu ty swal oWing
‘Frequent scrat m of the body or scalp
be a sign of Scab |es

3
S
~< 1



opment on { E bo«s's. inc
DOu { g\mte to lcaach chtd evg\o\émen

.me out of no longer than S minutes. r
m loors or seated as punishment for ear ‘er classroom behavior.

PHYSICAL ACTIVITY POLICY

Each child shall have an opportunity for the appropriate amount of
active play each day. Active play $ L take place ut oor when weather
an evw-ronm ntal cond't-ons {J rm-t When t & Wea
iva\g&qgment o not permit outdoor actmty. active p ay S take place

3 yrs omd olderlpreschoil children)-At Least 90 mmutes per 8 hour day

12 months to east 60 mm esS per 8 hour d

|n amts t é nt S- caregiv makf provisions cfor the promotion
s|ca eve uding varied activities
esS nc

n hysical activit t-m shall b rominentl sted in
e 9 pny Y e e prommently poSte

ren who exhibit out of control behayvi J)re '?\ucr&v;\?\ oatc’tc;;em%l. eytvga e#\g '?.ven



